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Serving papers on the 
State 

Should I use this packet? 

Yes, if all these are true: 

• You have children          

• You, your children, or your children’s other parent is on public assistance in 

Washington State 

• You are setting or changing child support through a court case filed in a 

Washington State Superior Court  

❖ Public assistance here means Temporary Assistance for Needy Families 

(TANF), Medicaid, or food stamps. 

When should I use this packet? 

If either of these is true: 

A. You have filed a court case (a petition and summons). Your petition includes 

a request to get or change child support.  

Examples: A divorce; a petition to establish parentage.  

B. You have received (been served with) a petition and summons. The petition 

includes a request to get or change child support. You are filing a written 

response to the petition.  

In either of these situations, you must serve the prosecuting attorney’s office (also 

called the State).  

The State has a right to know when a court case is about to be filed that may order 

child support if someone involved in the case (called a party to the case) gets public 

assistance. 
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What is in this packet? 

We have the form and instructions for the Declaration of Service on the State 

Attorney General or County Prosecuting Attorney’s Office. We have also included a 

sample completed version of this form.  

When do I serve the State? 

At least 20 days before any hearing to finalize a Child Support Order, you must 

serve a copy of each of these on the State:  

• Summons and Petition or Response  

• Your Child Support Worksheets 

• Your Proposed Parenting Plan (not yet signed by the judge) 

• Notice of Hearing 

• Your Proposed Child Support Order (not yet signed by the judge) 

If you want temporary family law orders, you must also serve a copy of each of 

the following on the State office at least 8 days (if by mail) or 5 days (if hand-

delivered) before any temporary family law orders hearing about child support. 

When counting days, do not include weekends or Federal holidays: 

• Summons and Petition or Response 

• Your Motion for Temporary Family Law Order 

• Your Proposed Temporary Parenting Plan 

• Your child support worksheets 

• Child Support Order (for temporary amount) 

• Notice of Hearing 

If you are going to file for temporary law orders, you can find the right packet for 

your type of case at WashingtonLawHelp.org.  

https://www.washingtonlawhelp.org/self-help-forms
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How do I serve the State?  

There are two ways to do it:  

A. Have them hand-delivered to the office for your county. You can visit 

waprosecutors.org/prosecutordirectory to find the right office, and call them 

to confirm their address and hours, or 

B. Mail that office a copy by certified mail, return receipt requested. You can 

visit waprosecutors.org/prosecutordirectory to find the right office, and call 

them to confirm their mailing address.  

❖ You do not need a special court order to serve the State by certified mail.  

Do not serve or mail the papers yourself. Have a friend or relative who is age 18 

or older do it. That person should bring your copy of the papers too. The office can 

put a “received” stamp on your copy. 

What is a Declaration of Service?  

After your server serves the papers on the State, you must fill out a Declaration of 

Service on the State Attorney General’s Office or County Prosecutor’s Office (See 

instructions for filling out this form below).  

When you go to your final hearing, bring the Declaration of Service to show the 

judge.  

Filling out the Declaration of Service: Fill out the Caption as shown in the 

General Instructions of your Petition or Response packet. The person serving or 

mailing the papers fills out the rest of the form. They must fill out the form 

completely. 

Put the address of the office you are sending the papers to.   

Check the box for each form you have served. Put any other forms served on the 

other party that is not on the list.  

A lawyer for the State called me. They agree with my proposed 

orders. What do I do?  

That is good news.  

https://waprosecutors.org/prosecutordirectory/
https://waprosecutors.org/prosecutordirectory/
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One of their lawyers can sign the Child Support Order and final order. You can bring 

these signed papers to your final hearing or trial.  

A lawyer for the State called. They do not agree with my 

proposed orders. What should I do?  

That means the State will not sign your orders. Instead, their lawyer will come to the 

hearing or trial to argue for the amount they think is right.  

If you do not get the State’s signature, you must prove at the final hearing or trial 

that you served a Notice of Hearing or Notice of Trial on the right office at least 9 

days (by mail) or 6 days (hand-delivered) before the hearing. Do not include 

weekends or federal holidays when you are counting.  

If you served by mail, bring both your completed Declaration of Service on the 

Attorney General and the certified mail receipt. 

If you do not serve the State with your papers according to the instructions above, 

you must make an appointment to have the lawyer for the State review your final 

order  

Example: Your Final Divorce Order, or your Final Order on and Findings on Petition 

to Change Parenting Plan) and your Child Support Order. The State’s attorney must 

sign the orders before the judge does.  

Contact the office listed for your area to make an appointment. Bring your papers to 

this appointment.  
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Get Legal Help 

• Apply online with CLEAR*Online - nwjustice.org/apply-online  

• Facing a legal issue in King County (other than Eviction or Foreclosure)? 

Call 2-1-1 (or toll-free 1-877-211-9274) weekdays 8:00 am - 6:00 pm. They 

will refer you to a legal aid provider. 

• Facing a legal issue outside of King County (other than Eviction or 

Foreclosure)? Call the CLEAR Hotline at 1-888-201-1014 weekdays between 

9:15 am - 12:15 pm or apply online at nwjustice.org/apply-online.  

• Facing Eviction? Call 1-855-657-8387. 

• Facing Foreclosure? Call 1-800-606-4819. 

• Seniors (age 60 and over) with a legal issue outside of King County can also 

call CLEAR*Sr at 1-888-387-7111. 

• Deaf, hard of hearing or speech impaired callers can call any of these 

numbers using the relay service of your choice. 

CLEAR and 2-1-1 will provide interpreters. 

This publication provides general information concerning your rights and responsibilities. It is not 
intended as a substitute for specific legal advice.  

© 2022 Northwest Justice Project — 1-888-201-1014. 

(Permission for copying and distribution is granted to the Alliance for Equal Justice and to 
individuals for non-commercial purposes only.) 

https://nwjustice.org/apply-online
https://nwjustice.org/apply-online
https://nwjustice.org/apply-online
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SAMPLE FORM - DO NOT FILE 

 

 

SUPERIOR COURT OF WASHINGTON 

COUNTY OF EVERGREEN       

 
 In re the Marriage of  
 
JANE DOE, 
 Petitioner, 
 
 and 
 
JOE DOE,  
 Respondent 

No.99- 12-3456-9 

 

DECLARATION OF SERVICE ON THE STATE 
ATTORNEY GENERAL'S OFFICE OR COUNTY 
PROSECUTOR'S OFFICE 

  
My name is Mary Crawford . At the time of service, I was 18 years of age and a citizen of 

the United States. I am not a party to the action. I am competent to be a witness herein. On this 12th 

day of August, 2019 , I served a copy of: 

 [ x ] Summons 

 [ x ] Petition for Divorce     

 (Put type of action, such as “Divorce” or “Nonparent Custody”) 

 [ x ]Findings and Conclusions  

 [ x ]Child Support Worksheets 
 [ x ]Child Support Order 

 [ x ]Final Divorce Order   

 (Fill in type of action, such as “Divorce” or “Nonparental Custody”) 

 [ x ]Proposed Parenting Plan 

 [  ]Motion for Default Entry of Final Order 

 [ x ]Notice of Hearing 

 [  ]Other (please list):          

              

 

on the State of Washington Attorney General’s Office or the County Prosecutor’s Office  

[ x ] personally [  ] by certified mail, return receipt requested at this address:  

117 N. 3rd Street, #203,Yakima   , Washington, 98902  . 
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 I declare under penalty of perjury under the laws of the State of Washington that the above 
is true. 

 

Dated: August 22, 2009   Place: Yakima, WA   

 

  

 

      Mary Crawford   

       Signature of person mailing or delivering 

       the papers 
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SUPERIOR COURT OF WASHINGTON 

      COUNTY 

 

In re_____________________________________________: 

__________________________________________________ 

 Petitioner, 

and 

__________________________________________________ 

 Respondent. 

 
NO. ______________________________ 
 
DECLARATION OF SERVICE ON 
THE STATE ATTORNEY 
GENERAL'S OFFICE OR COUNTY 
PROSECUTOR'S OFFICE 
 
(No Mandatory Form 
Developed) 

My name is      . At the time of service, I was 18 years of age 

and a citizen of the United States. I am not a party to the action. I am competent to be a witness 

herein. On this    day of    , 20 , I served a copy of: 

 [  ] Summons 

 [  ] Petition for           

  (Put type of action, such as “Divorce” or “Nonparent Custody”) 

 [  ] Findings and Conclusions  

 [  ] Child Support Worksheets 

 [  ] Child Support Order 

 [  ] Final          

  (Put type of action, such as “Divorce” or “Nonparental Custody”) Order 

 [  ] Proposed Parenting Plan 

 [  ] Motion for Default Entry of Final Order 

 [  ] Notice of Hearing 

[  ] Other (please list):           

        ________________________ 
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on the State of Washington Attorney General’s Office or the County Prosecutor’s Office  

[  ] personally [  ] by certified mail, return receipt requested at this address:  

        , Washington,    . 

 

 I declare under penalty of perjury under the laws of the State of Washington that the above 

is true. 

 

Dated:     Place:      

 

 

             

       Signature of person mailing or delivering 

       the papers 

 

      ______________________________ 

      Print Name 


