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Part 1. Introduction 

Should I use this packet?  

Yes, you should use this if you are a tenant living in Washington State and all of these are 

true: 

 You are not eligible for a free lawyer.  

 Your landlord filed an eviction case (unlawful detainer) against you in court.  

 You did not go to the hearing in your case or file any answer to the court.  

If the last two are true, a judge may say you defaulted. This means you automatically lost 

the case because you did not show up or give the court any documents to fight the eviction.  

Usually, after a default in an eviction, the judge will sign a court order called a “Writ of 

Restitution” allowing your eviction. The Sheriff then delivers the writ to your rental. You 

usually have a very short time after this to ask a judge to stop (called to stay) the writ and 

fight the eviction.  

When should I not use this packet?  

 Do not use this packet if you have a low income and are probably eligible for a free 

lawyer. Instead, you should call the Eviction Defense line at 1-855-657-8387 or 

apply for legal help online at nwjustice.org/eviction-help. 

 Do not use this packet if you went to the hearing and lost (the judge ruled against 

you). You must follow a different procedure. Talk to a lawyer right away about filing 

for reconsideration or revision.  

What is in this packet? 

This packet has these forms: 

 Motion and Declaration to Vacate Judgment and to Stay Enforcement of Judgment and 

Writ of Restitution 

 Order to Show Cause and to Stay Enforcement of Writ of Restitution  

 Notice of Appearance and Certificate of Service  

https://nwjustice.org/eviction-help
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Part 2. Frequently asked questions about these forms 

What is a Motion to Stay and Vacate? 

If you want to fight a default and stop an eviction, you must file a Motion for Stay of the 

Writ of Restitution. This is your request to stop the eviction from going forward. As part 

of this motion, you must ask for an emergency hearing on this motion.  

You must be able to give a judge a good reason why you did not show up to your original 

hearing (or court date) on the eviction. Here are some possible reasons: 

 You did not get the summons or complaint for the case.  

 You sent a Notice of Appearance or Answer to the landlord or their attorney that they 

did not provide to the court. 

 You tried to answer, but a serious situation outside your control kept you from doing 

so, such as disability, hospitalization, or other misfortune.  

 This is not a complete list. Talk to a lawyer right away if you find out you 

were defaulted in an eviction case.  

Why should I file this motion?  

It is a chance to cancel (to reverse) the judgment against you and tell the judge you have a 

defense to eviction.  Otherwise, if you let the judgment stand, the landlord can use the 

judgment to collect what you owe.  

This could mean the landlord automatically takes money from (garnishes) your wages or 

bank accounts. Or it could mean the landlord seizes your personal property and sells it.  

How does this motion work? 

It asks the judge to cancel (to vacate) the judgment and stop or delay (called to stay) the 

eviction. If the judge agrees you had good reason for not responding or appearing, the 

judge can temporarily stay enforcement of the writ and hold a hearing on your motion to 

vacate the judgment. 
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When should I file the motion?  

You can do so any time before the sheriff carries out (enforces) the writ and evicts you. The 

sooner, the better. It may take time to get everything filed, heard, and provided to the 

sheriff.  

You can also ask a judge to vacate a default even if you have already been evicted. But it is 

much harder to get back into the rental once the Sheriff has shown up to evict you after 

posting a copy of the writ. Use our Motion to Vacate Judgment/Order [CR 60] packet and 

try to get legal help right away.  

Where do I file the motion?  

With the clerk of the same Superior Court who signed the Judgment and Writ. You can call 

the clerk and ask for the best way to file your motion. Sometimes you can file at the court or 

by sending the clerk an email. 

What happens if the judge grants this Motion? 

Part of the Motion is a Motion to Vacate (cancel) the Default Judgment. You make these 2 

requests in one document called a Motion to Stay and Vacate.  

If, after your emergency hearing, the judge stays your eviction, you can live in the property 

a little longer. Then there will be another hearing where you explain to the judge why you 

had a good reason to miss your first hearing and why the judge should vacate the default 

judgment.    

I just want more time to move. Can I file this motion to buy time?  

No, you should not file this motion just to buy time. You should file only if you believe 

you have a real defense to the eviction. If you lose, you could owe more for court costs and 

attorney’s fees. 

Try to reach an agreement with the landlord on a move out date, if that is what you really 

want.  

I never received the original eviction papers. How can I file a motion 

when I don’t know what the eviction said about me in the first place?  

You must get a copy of those papers from the clerk of the Superior Court that issued the 

Judgment and Writ. It is a part of the court record there.  

https://www.washingtonlawhelp.org/resource/motion-to-vacate-judgmentorder-cr-60?ref=ajaag
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What is an Order to Show Cause? 

Generally, an Order to Show Cause is an order that schedules a hearing. At this stage of the 

eviction process, this order: 

 Schedules the hearing on your motion to vacate the judgment.  

 Stops enforcement of the writ until after that hearing. At the hearing, the judge will 

listen to you and the landlord. The judge will then decide on your motion and the 

eviction case.  
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Part 3. How to fill out and file these forms 

Summary of steps 

 We explain each of these steps in more detail below.  

 Step 1: Fill out the court forms in this packet.  

 Step 2: Ask the court clerk the steps for asking a judge to “stay” your case and sign 

your proposed Order to Show Cause. This is called getting an “ex parte” order.  

 Step 3: Call or email the landlord or landlord’s lawyer. Under state court rules, 

you must try to give the landlord a heads-up that you are trying to get an “ex parte” 

order to “stay” the eviction, and when you are going to do this, in case the landlord 

wants to go to the judge when you do to argue against the eviction being stayed.  

 Step 4: Present your completed court forms to the judge. Ask the judge to sign 

the Order to Show Cause. Tell the judge if you did not know about the original 

hearing or, if you did know, why you could not show up on that date. 

 Step 5: If the judge agrees to stop your eviction: make 3 sets of copies of each 

completed court form, including the Order to Show Cause signed by the judge. 

File the originals with the court clerk. Give the Sheriff a copy and let the Sheriff 

know the eviction is paused for now. Deliver one set of copies to the landlord or 

landlord’s lawyer. Keep the other set.  

 If the judge won’t stop the eviction at this stage, you must move out 

before the date on the notice the sheriff posted. If you don’t, the sheriff will 

remove your belongings to the front curb on the date in the notice.  

 Step 6: Go to the next hearing on the Motion to Stay and Vacate.  
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Detailed explanation of steps 

You must fill out all the forms in this packet. You will file them all at the same time.  

Step 1: Fill out the forms in this packet  

If you are filling these forms out by hand, use black or blue ink only. Print neatly. If the 

clerk cannot read what you’ve written, they may not let you file.  

When you print out the forms, make sure you print on one side only. The court won’t 

accept double-sided forms for filing.  

A. How to fill out the Motion and Declaration to Vacate Judgment and to Stay 

Enforcement of Judgment and Writ of Restitution form  

 This is form #1 below.  

 
This Motion says why the judge should vacate the judgment and stop the eviction. On the 

first page, fill out the top of the page (called the caption) the way it looks on the Complaint 

for Unlawful Detainer. Here is a sample caption:  

 

SUPERIOR COURT OF WASHINGTON, KING COUNTY 

 

Jane Brown  
Plaintiff(s),  
 

vs. 

 

 

John Doe  
Defendant(s) 
 

No.  21-  

 

COMPLAINT FOR UNLAWFUL DETAINER 

 

 

 

Section 1: Don’t make any changes to this section.  
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Section 2: Explain your reasons for the motion. First, state the reasons why you did not 

respond to the summons and complaint on time or appear at a show cause hearing. Some 

examples of good reasons: 

 The landlord did not serve me with a summons and complaint. 

 I responded to the summons and complaint in time. The court issued a writ anyway 

without a hearing. 

 I could not answer the summons and complaint or appear at the show cause hearing 

because (give your reason). 

Next, explain your defense to the eviction. Some examples of defenses: 

 I paid my rent. 

 I paid what I owed on a deposit installment plan. 

 I did not pay my rent because my landlord did not make needed repairs. 

 My landlord is evicting me because of my race or disability or other illegal 

discrimination. 

 Warning: A judge will usually not accept reasons such as “I need more time 

to move.” 

Section 3: Put the names of anyone, including yourself, whose declarations you are 

submitting in support of the motion. 

Section 4: Put any state or local laws or other legal authority supporting your motion. 

Sign the motion. Put your name, address, and phone number underneath.  

Declaration section: put facts and details supporting the reasons for your motion. 

Examples: “I came back from the store and found the eviction summons and complaint 

inside my screen door. Nobody was home while I was at the store.” “I paid my rent in cash. 

My landlord refused to give me a receipt.”   

If you are also submitting declarations from other people that support your written 

statement, you should refer to them in your own declaration as appropriate. You can attach 

other declarations to your motion. 

At the end of the declaration, briefly describe how you tried to notify the landlord’s lawyer 

that you are going to court. Sign the declaration. Put the place and date you signed it.  
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B. How to fill out your Proposed Order to Show Cause and to Stay 

Enforcement of Writ of Restitution form  

 This is form #2 below.  

Fill out the caption. Put the county of the court, parties’ names, and case number.  

IT IS ORDERED: In the first blank, put the landlord’s name. In the second, put the date the 

court entered the Writ and Judgment. The judge fills out the rest.  

Presented by: Sign and then print your name where it says. The court will fill out the rest if 

it signs your order. 

C. How to fill out the Notice of Appearance and Certificate of Service 

Notice of Appearance 

Fill out the caption.  

Section 1. Put your name.  

Section 2. Do not make any changes to this section.  

Section 3. Put an address where you know you will get mail regularly and reliably.  

Section 4. You should put an email address only if you have an email account that you will 

check regularly, at least once a day.  

Sign and print your name and put the date you are signing.  

Certificate of Service for Notice of Appearance 

Put the date you delivered the Notice of Appearance to the landlord or their lawyer. Check 

the box showing how you delivered it.  

Step 2: Ask the court clerk how to ask the judge to sign your 
proposed Order to Show Cause.    

Many courts have an “Ex Parte” department to hear this type of Motion. This hearing may 

take place over Zoom or another online option. If that is the case, make sure you know how 

to log on and use your device to join the hearing. If you need to appear in person, ask the 

clerk how to do this.  
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Step 3: Try to tell the landlord or landlord’s lawyer that you are going 
to ask the judge to sign your Order to Show Cause. 

The law requires you to try to let the landlord or lawyer know when you are going to see 

the judge about a stay to an eviction, even if the hearing or motion is happening very 

shortly. It is best to call, but you can also email or FAX. Then you will have proof that you 

tried to contact the landlord or their lawyer. You must also send the landlord or their 

lawyer a copy of the motion.  

 If the landlord does not have a lawyer, contact the landlord directly. 

Step 4: Give your court papers to the judge.  

The judge will review your Motion to Stay and Vacate. The judge may ask you to explain 

your situation a little more. You must tell the judge why you would be harmed if the judge 

allows the eviction to continue after all. Ask the judge to sign the Order to Show Cause. 

Step 5: If you get a stay from the judge, make 2 sets of copies of each 
completed form, including the Order to Show Cause signed by 
the judge. File the originals with the court clerk. Give the 
Sheriff a copy. 

If the judge thinks you have given a good reason for why your eviction should be stayed, 

the judge will sign the Order to Show Cause.  

You will then have to come back for another court hearing and tell the judge why you have 

a defense against eviction, and why the judge should vacate the default judgment from the 

first court hearing. After the judge puts the hearing date and time and signs the Order to 

Show Cause, you file the original with the clerk’s office.  

You must also send the sheriff’s office a copy of the Order to Show Cause signed by the 

judge. Call the Sheriff’s office to see how they want you to deliver it to them. You must take 

this copy to the sheriff to stop your eviction. 

Sometimes, after the judge signs an order, the court will automatically file it or add it to the 

record of the case. Make sure you don’t have to be the one to give the clerk the signed copy.   

Keep at least 2 copies of the signed Order to Show Cause: One for yourself, and one for the 

landlord or their lawyer. If you are in person, ask a clerk for the filing stamp. Stamp the first 

page of each of your copies. Deliver one set of copies to the landlord or landlord’s lawyer. 

The other set is yours to keep. 
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Step 6: Go to the hearing.   

The judge will tell you when you must come back for your next hearing. You must bring 

these things with you: 

 your copies of all your court papers, including your Notice of Appearance  

 any receipts   

 any letters   

 any photos   

 other proof of your defenses 

 any witnesses 
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Superior Court of Washington 
County of _________________ 
 

 
                                                      , 
 
 Plaintiff, 
 vs. 
 
                                                      , 
 
 Defendant. 
  

 
No. _______________________ 

  
Motion and Declaration to 
Vacate Judgment and to Stay 
Enforcement of Judgment and 
Writ of Restitution  

 

I. MOTION 

1. Relief requested. Defendant(s) move(s) the court for an Order vacating the 

judgment in this action and staying enforcement of the judgment and the writ of 

restitution until the court can hear the motion. 

 2. Statement of facts and issues. Defendant bases this motion on these grounds: 
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 3. Evidence relied upon. Defendant bases this motion on the attached 

declaration of __________________________________________________.  

 4. Authority and argument. Defendant makes this motion pursuant to CR 55, CR 

62, CR 60, and Randy Reynolds & Assocs. v. Harmon, 193 Wn.2d 143, 437 P.3d 677.  

 _______________________________________________________________. 

      
Defendant signs here Print Name Date 

     
Defendant's street address or PO box city state zip 
 
Phone Number   

 

 

II. DECLARATION 

 

 I, __________________________________, declare as follows: 

 1. I am the defendant in this unlawful detainer action. 

 2. I request that the court vacate the judgment entered in this action and stay 

enforcement of the judgment and writ of restitution until it can hear the motion to vacate 

https://advance.lexis.com/api/document/collection/cases/id/5VRT-NMG1-JGPY-X0P5-00008-00?cite=Randy%20Reynolds%20%26%20Assocs.%20v.%20Harmon%2C%20193%20Wn.2d%20143%2C%20437%20P.3d%20677%2C%202019%20Wash.%20LEXIS%20205&context=1000516
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judgment for these reasons: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

__________________________          

3.  I gave, or tried to give, the following notice that I was requesting a stay to my 

landlord/landlord’s attorney: 

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________

______________________________________________________________________
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______________________________________________________________________

______________________________________________________________________

________________________________________________________________  

             

             

             

             

             

             

             

              

I declare under penalty of perjury under the laws of the state of Washington that the facts I have 

provided on this form are true. 

Signed at (city and state):   Date:   

 

    

Person making this motion signs here Print name here 
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Superior Court of Washington 
County of _________________ 

 
 
                                                      , 
 
 Plaintiff, 
 vs. 
 
                                                      , 
 
 Defendant. 
  

 
No. _______________________ 

  
Order to Show Cause and to Stay 
Enforcement of Writ of 
Restitution 
 
(Clerk’s Action Required) 

 

 This matter came on for hearing before the undersigned on the defendant(s)'s 

motion to vacate judgment and to stay enforcement of the writ of restitution. The court 

having reviewed the motion and declaration, and having found good cause pursuant to 

CR 60 and CR 62 it is 

 ORDERED as follows: 

 1.  The plaintiff(s) and the defendant(s) in this action shall appear at 

______________________________________________________ [enter location], on 

_______________ [date] at 9:00 A.M. and show cause why the relief requested in the 

defendant(s)'s motion should not be granted. 
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2. Enforcement of the writ of restitution issued in this action for property 

located at _____________________________________________________ [address] 

is stayed until further order of the court. 

 3.  The defendant is authorized to serve a photocopy of this order on the sheriff 

in lieu of a certified copy. 

 4.  A copy of the motion and declaration to vacate judgment and to stay 

enforcement of writ of restitution and this order shall be served on the plaintiff(s)’s 

attorney no later than ______________________, and, if necessary, the time for notice 

of hearing on this motion is shortened accordingly. 

 5.  Other:  

______________________________________________________________________

______________________________________________________________________

________________            

   
Dated :     _______________________   
      Judge/Court Commissioner 
Presented by: 
 
 
_________________________  
Defendant's Signature 
 
______________________________ 
Defendant(s) Name (Print) 
______________________________ 
______________________________ 
Address   
______________________________ 
Telephone Number 

 



 

 

Notice of Appearance & Certificate of Service 

p. 1 of 2 

1 

2 

3 

4 

5 

6 

7 

8 

9 

10 

11 

12 

13 

14 

15 

16 

17 

18 

19 

20 

21 

22 

23 

24 

 

 
 

 
 
 
 
 
 
 
 
Superior Court of Washington 
County of _________________ 
 

 
                                                      , 
 
 Plaintiff, 
 vs. 
 
                                                      , 
 
 Defendant. 
  

 
No. _______________________ 

  
Notice of Appearance and 
Certificate of Service 
 
(Clerk’s Action Required) 

 
 

TO: ___________________________________ Attorney for Plaintiff  

AND TO: Clerk of the Superior Court 

Notice of Appearance (for a party without a lawyer) 

1.   My name is:  . 

2. I am filing this notice to appear in this case. I must be notified of any court hearings 

and receive copies of any papers filed in this case. 

3. I agree to accept legal papers for this case at the following address  

(This does not have to be your home address):  

  

street address or PO box city state zip 
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4. (Optional) I also agree to accept legal papers for this case at the following email 

address: 

_____________________________________________________________ 

 

      
Sign here Print name Date 

CERTIFICATE OF SERVICE FOR 

NOTICE OF APPEARANCE 
 

I certify under penalty of perjury under the laws of the State of Washington that on the 

date(s) stated below, I did the following: 

 

On the ______ day of _______________, 20__, I served a true copy of the foregoing 

Notice of Appearance to: ________________________________________________ 

 _____________________________________ (Name of Plaintiff or Plaintiff’s Attorney),  

by (check all that apply):  

 hand-delivering a copy to this address: 

______________________________________________________________________ 

 

 mailing (regular US Mail, postage pre-paid) a copy to this address: 

______________________________________________________________________ 

 

 faxing to this fax number: 

______________________________________________________________________ 

 
      
Sign here Print name Date 
 

  


