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Amending (Changing) Your Petition or 

Parenting Plan 

Part 1. Forms 

Forms in this packet 

 Motion and Declaration for Order Allowing Leave to Amend Pleading (non-

mandatory form) 

 Order Allowing Leave to Amend Pleading (non-mandatory form) 

 FL All Family 112: “Proof of Mailing or Hand Delivery” (for documents after 

Summons and Petition) 

 FL All Family 185: “Notice of Hearing” 

Tips for filling out the forms 

 Print your forms single-sided. 

 Type your forms, if possible. 

 If you are filling out your forms by hand your responses must be: 

o Printed. 

o Readable. 

o In black or dark blue ink. 

o Written only on the front side of the paper. 

 Re-read each form after you have filled it out. 

 Make sure that: 

o You have correctly filled in all necessary blanks. 

o Any corrections you made are neat and readable. 

o You have signed or initialed where needed. 

 Always keep copies of your completed forms for your records. 
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Part 2. Frequently Asked Questions (FAQ) 

 Use this only if you have filed a parenting plan in a family law case in a 
Washington State Superior Court.  

 You can find all the fact sheets we link to here at WashingtonLawHelp.org.  

Should I use this?  

Yes, if all these are true: 

 You are the Petitioner in a family law case. 

 You want to change (amend) something in your Petition or Proposed Parenting Plan 

after you have filed and served it. 

 Respondent does not agree with everything in your petition or you have not gotten 

any response from Respondent. 

 “Respondent” is the person you served with the petition and other court 
papers.  

In most cases, you can amend your petition or parenting plan. Do this as soon you can so 

it does not delay your case. 

If you and Respondent agree on all issues in your case, you probably do not need to amend 

your petition. Instead, ask your local court clerk or family law facilitator for the forms to 

finalize your case by agreement. 

What if Respondent has not filed a response to my petition?  

You may amend your petition by doing all these: 

 Filling out a new petition. 

  Filing it. 

 Serving it on Respondent. 

Can I amend my proposed parenting plan? 

Yes. 
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If Respondent has not filed a proposed parenting plan, you can amend your proposed 

parenting plan by filling out a new one, filing it, and serving it on Respondent.  You should 

then file and serve the petition and/or proposed parenting plan.   

Note: 

 Put the word “Amended” above the title of each form you change.  Example: You 

amend your parenting plan.  The amended one should now say Amended Parenting 

Plan. 

 You do not need to pay a new filing fee, or get a new order waiving the filing fee, if 

you have already done this. 

 If you got an order allowing you to serve Respondent by certified mail or 

publication, you can serve your amended petition the same way.  You do not need a 

new court order. 

If Respondent has already filed a response to your proposed parenting plan, you need 

court permission or Respondent’s written agreement to amend yours.   

What if Respondent has already filed a response to my petition? 

You must either get  

 Respondent’s signed written agreement to amend your petition  

OR  

 court permission to file an amended petition 

The court should give you permission.  Court rules say permission to amend “shall be freely 

given as justice so requires.” You can read the court rule at CR 15(a) 

(https://bit.ly/3LLl3C8). Talk to a lawyer right away if you do not get court permission.   

This is a divorce case. If I amend my petition, does the 90-Day waiting 
period start over? 

No.  It still starts on the date you filed and served the first petition. 

You must wait for Respondent’s response deadline to pass.  You must wait the longer 

of 10 days after serving your Amended Petition OR Respondent’s deadline to respond to 

the first Petition you filed. Example: Respondent’s time for responding to your first 

https://bit.ly/3LLl3C8
https://bit.ly/3LLl3C8
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Petition has expired.  You must wait 10 days for Respondent to respond to the Amended 

Petition.   

If Respondent still had 30 days to respond to your first Petition (for example, if Respondent 

was served out of state), you must wait the full 30 days for Respondent to respond to your 

Amended Petition. This is true no matter how you had Respondent served.   

Part 3. How do I fill out the forms? 

Instructions for the Motion for Order Allowing Leave to Amend 
Pleading 

Caption: Fill out the caption. 

If you want to change your petition, check the first box.  If you want to change your 

proposed parenting plan, check the second box.  If you want to change another pleading 

(court form), check the third box and put the name of the form. 

Signature: Date and sign the motion. 

Declaration: If you want to amend your proposed parenting plan, check the second box.  If 

you want to amend another form, check the third box and put the name of the form.  In the 

next blank, put the date you filed your petition.  In the next, put the date Respondent was 

served.  In the space provided, put briefly why you want to change your petition. 

Signature: Print the date and place (city and state) where you are signing the form.  Sign it. 

Print your name. 

Instructions for Order Granting Leave to Amend Pleading 

Caption:  Fill out the caption. 

If you want to change your petition, check the first box. If you want to change your 

proposed parenting plan, check the second box. If you want to change another pleading 

(court form), check the third box and put the name of the form in the blank.   

Signature: Do not date the form or sign in the judge’s space. Sign the form on the 

Petitioner line and print or type your name below that. If Respondent agrees you can 

amend your petition, ask Respondent to sign and print or type their name where it says.   
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Part 4. How do I schedule the motion? 

You must fill out, file, and serve this form letting the court and other parties know your 

hearing date, time, place, and reason. Many counties require you to use their own form.  

Ask the facilitator or clerk if your county uses a special Note for Motion form. If not, use the 

Notice of Hearing, FL All Family 185 in this packet. 

Part 5. How do I get a hearing date? 

Check local court rules, or ask the facilitator or clerk when to schedule your hearing. Courts 

usually schedule family law motions in the family law department or on the family law 

calendar. Some counties schedule family law hearings only on certain days. If the State is a 

party to your case (such as when the children have received public assistance), you might 

have to schedule your hearing on a date the prosecutor is present for family law motions. 

Part 6. How do I serve my motion? 

You must serve your motion in time to give Respondent enough notice before the 

hearing date. That is usually 5 business days, plus 3 more days for mailing, before the 

hearing date. The court rule about this is Civil Rule (CR) 6(d) (see https://bit.ly/3s8PAlM). 

You may need to give more notice. Check with the court clerk or facilitator, or check local 

court rules. You must serve all parties on time. This includes Respondent and any other 

parties.   

 Our Serving Papers on the State packet has forms and instructions for serving 
the prosecuting attorney.  

Copy and Organize Your Papers. Make one copy of every paper (including the orders) for 

each of the other parties, and the judge if you need working papers. Make a set of the 

papers for the judge and every other party. Make sure you include everything. (You do not 

need to give other parties the Proof of Mailing or Hand Delivery, FL All Family 112.) Keep a 

full set of copies for yourself. Put each of the other parties’ sets of papers in an envelope, 

addressed to that party, with your return address.  

 Read What are Working Copies to learn more.   

Do not serve the papers yourself. When you have another party served, it is best to have 

a friend or relative who is age 18 or older mail the papers for you and sign the Proof of 

Mailing or Hand Delivery. 

https://bit.ly/3s8PAlM
https://bit.ly/3s8PAlM
http://www.washingtonlawhelp.org/resource/how-to-serve-papers-on-the-state?ref=0Q9gQ
http://www.washingtonlawhelp.org/resource/what-are-working-copies?ref=16FHW
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Mail the papers Certified Mail, Return Receipt Requested. Take the person who is 

serving the papers for you to the post office. Have that person send the other parties’ 

packets of forms for you. You can pay for the postage. Do not mail the forms yourself. Have 

the server complete the Proof of Mailing or Hand Delivery.   

Part 7. What if I need legal help? 

 Apply online with CLEAR*Online -  nwjustice.org/apply-online  

 Facing a legal issue in King County (other than Eviction or Foreclosure)? Call 2-1-

1 (or toll-free 1-877-211-9274) weekdays 8:00 am - 6:00 pm. They will refer you to 

a legal aid provider. 

 Facing a legal issue outside of King County (other than Eviction or Foreclosure)? 

Call the CLEAR Hotline at 1-888-201-1014 weekdays between 9:15 am - 12:15 pm 

or apply online at nwjustice.org/apply-online.  

 Facing Eviction? Call 1-855-657-8387. 

 Facing Foreclosure? Call 1-800-606-4819. 

 Seniors (age 60 and over) with a legal issue outside of King County can also call 

CLEAR*Sr at 1-888-387-7111. 

Deaf, hard of hearing or speech impaired callers can call any of these numbers using the 

relay service of your choice. 

Interpreters provided. 

 

This publication provides general information concerning your rights and responsibilities. It is not intended as a 
substitute for specific legal advice.  

© 2022 Northwest Justice Project — 1-888-201-1014 

(Permission for copying and distribution granted to the Alliance for Equal Justice and to individuals for non-commercial 
purposes only.) 

 

https://nwjustice.org/apply-online
https://nwjustice.org/apply-online
https://nwjustice.org/apply-online


 

  Motion for Order 
p. 1 of 3 

 

  

 

 

 

 

Superior Court of Washington, County of   

In re: 

Petitioner/s (person/s who started this case): 

  
 

And Respondent/s (other party/parties): 

  
 

No.   

Motion and Declaration for Order Allowing 
Leave To Amend Pleading 

(MT) 

Motion and Declaration for Order Allowing Leave to 

Amend Pleading 

To both parties: 

Deadline!  Your papers must be filed and served by the deadline in your county’s Local Court Rules, or by the 
State Court Rules if there is no local rule.  Court Rules and forms are online at www.courts.wa.gov. 

If you want the court to consider your side, you must: 
 File your original documents with the Superior Court Clerk; AND 
 Give the Judge/Commissioner a copy of your papers (if required by your county’s Local Court Rules); AND 
 Have a copy of your papers served on all other parties or their lawyers; AND 

 Go to the hearing.  

The court may not allow you to testify at the motion hearing.  Read your county’s Local Court Rules, if any. 

Bring proposed orders to the hearing. 

To the person filing this motion:   

You must schedule a hearing on this motion.  You may use the Notice of Hearing (form FL All Family 185) unless 
your county’s Local Court Rules require a different form. Contact the court for scheduling information.   

To the person receiving this motion:   

If you do not agree with the requests in this motion, file a statement (using form FL All Family 135, Declaration) 
explaining why the court should not approve those requests. You may file other written proof supporting your side.     

 

http://www.courts.wa.gov/
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I.  MOTION 

Relief Requested. 

Petitioner moves for an order allowing Petitioner to file: 

 an amended petition  

 an amended proposed parenting plan 

  other: 

II.  BASIS 

Statement of Facts. 

See petitioner’s Declaration, set forth below. 

Evidence Relied Upon. 

Petitioner’s declaration, below, and the record of this case. 

III. AUTHORITY 

Civil Rule 15(a); Caruso v. Local 690, 100 Wn.2d 343, 349 (1983).   

  

IV.  DECLARATION  

Petitioner declares: 

 I filed the summons and petition in this matter  and proposed parenting plan  and 

______________________ on ________________________.  The respondent was served on 

__________________.  Respondent has/has not filed a response to the petition.                 

 Respondent has/has not filed a proposed parenting plan. 

 I am asking for court permission to amend my pleadings for these 

reasons:_____________________________________________________________________

____________________________________________________________________________ 

_________________________________________________________________________ 

             

            . 
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A Proposed Order (check one):    is    is not attached to this Motion. 

Person making this motion fills out below 

I declare under penalty of perjury under the laws of the state of Washington that the facts I have 
provided on this form are true.    I have attached (number of):   pages.   

Signed at (city and state):   Date:   

    
Person making this motion signs here Print name here 

I agree to accept legal papers for this case at (check one):   

  my lawyer’s address, listed below. 

  the following address (this does not have to be your home address):  

  
street address or PO box city state zip 

(Optional) email:   

(If this address changes before the case ends, you must notify all parties and the court clerk in writing.  You may 
use the Notice of Address Change form (FL All Family 120).  You must also update your Confidential Information 
form (FL All Family 001) if this case involves parentage or child support.) 

 

Warning!  Documents filed with the court are available for anyone to see unless they are sealed.  Financial, 
medical, and confidential reports, as described in General Rule 22, must be sealed so they can only be seen by 
the court, the other party, and the lawyers in your case.  Seal those documents by filing them separately, using a 
Sealed cover sheet (form FL All Family 011, 012, or 013).  You may ask for an order to seal other documents. 
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Superior Court of Washington, County of   

In re: 

Petitioner/s (person/s who started this case): 

  
 

And Respondent/s (other party/parties): 

  
 

No.   

Order Allowing Leave to Amend Pleading 

(OR) 

Order Allowing Leave to Amend Pleading 

1. The (check one):    Petitioner    Respondent made a Motion and Declaration for 
Order to Amend Pleading.  A hearing on the Motion was held on (date):  .   

2. The Court has considered the Motion and any supporting documents, response from the 

other party, other documents from the court record identified by the court, if any, and any 
testimony or argument.   

3. The court finds good cause to approve this Order. 

Other findings (if any):   
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4. The Court Orders that Petitioner may file: 

 an amended petition  

 an amended proposed parenting plan 

  other:            

  

 

    
Date  Judge or Commissioner    

Petitioner and Respondent or their lawyers fill out below. 

This order (check any that apply): This order (check any that apply): 

 is an agreement of the parties  is an agreement of the parties 
 is presented by me  is presented by me 
 may be signed by the court without notice to me  may be signed by the court without notice to me 

 

    
Petitioner signs here or lawyer signs here + WSBA # Respondent signs here or lawyer signs here + WSBA # 
 

    
Print Name Date Print Name Date 

 

 

 

 

 


