
 

3821EN | September 2022 

 

 
p. 1 

 

Ask DCS to help change 
your child support order 

❖ Please read this only if you live in Washington State. 

❖ You can find all the fact sheets we link to here at WashingtonLawHelp.org. 

Important Information 

Should I read this? 

Yes, if both of these are true:  

• Washington State’s Division of Child Support (DCS) is collecting (enforcing) 

your child support order 

• you want to change (modify) the order  

We explain how you can ask DCS to review your order.   

❖ You can also use this procedure to ask DCS to add orders about how you 

parents will provide for the children’s health insurance and medical expenses 

to your child support order.  

❖ The information here applies to both administrative orders and court orders 

of child support. An administrative order is an order that you got through 

DCS and not by going to court.  

Do I have rights with DCS for interpretation and translation 

services? 

Yes. Read Interpreters for People with Limited English Proficiency to learn more. 

https://www.washingtonlawhelp.org/resource/interpreters-for-people-with-limited-english-proficiency?ref=NyZTO
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Does DCS have to modify my order? 

No. DCS may decide after reviewing your case not to modify the order. Your case 

may not fit DCS’ criteria for doing it.  

Example: DCS will only do a modification if it would result in at least a 15% change 

up or down in child support. DCS concludes you would be entitled to 10% more 

support. The extra money would help your child, but it does not meet DCS’ criteria. 

The “How will DCS decide whether to modify my child support order” section below 

has more about this. 

My case doesn’t fit DCS’ criteria for modification. Can I try to 

modify the order on my own? 

Yes.  

If your order is an administrative order, you can still ask for an administrative 

hearing. It might be harder to make your case if it doesn’t meet DCS’ criteria.  

Learn more at DCS: bit.ly/3TYnJAI. 

I have a court order of child support from a Washington State 

court. Can I just go to court and not have to go through DCS?  

Yes. You can use our File a Petition for Modification of your Child Support Order 

packet. 

Court forms in this packet 

Court Form Title Court Form Number 

 Request for Review of Child Support Order DSHS 09-741 

 Financial Declaration FL All Family 131 

 Confidential Information Form FL All Family 001 

 Child Support Worksheets WSCSS - Worksheets 

  

https://www.dshs.wa.gov/esa/division-child-support/child-support-modification
http://www.washingtonlawhelp.org/resource/filing-a-petition-to-modify-your-child-suppor?ref=t1oyV
https://www.dshs.wa.gov/esa/division-child-support/division-child-support-forms
http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=8
http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=8
http://www.courts.wa.gov/forms/?fa=forms.contribute&formID=8
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How to fill out each form 

Request for Review of Child Support Order  

• “To:” Put the names and mailing addresses of the other party (parties) and of 

your local DCS office. 

• “Re:” Put the names of the children the order covers. 

• “IV-D CASE NUMBER:” Get this info from DCS notices.  

• Read and follow the instructions in the box.  

• Check all the boxes you believe apply to your case. 

• Read numbers one through eight on the second page.  

• Sign and date where it says.  

Financial Declaration, FL All Family 131 

Caption. Fill in the caption, including your name.  

1. Your personal information.  

• Give the info requested.  

• Check yes if you are working and put your hire date.  

• Check no if you are not working and give the info provided.  

2. Summary of your financial information.  

• Skip this section. Come back to it after filling out the rest of the form.  

3. Income.  

❖ If you do not know how much the other parent’s income is, give your best 

estimate, or use the support schedule’s instructions for imputing income.  

Use the You column for your info. Use the Other Party column for the other parent. 

Put the income and income deduction info requested.  
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Income from benefits: If a parent gets Social Security Disability (SSDI) or workers’ 

compensation (L&I, or other disability benefits from an employer), put that amount 

in Other Income.  

Work-related disability benefits: The children might get dependent benefits from 

a parent’s SSDI, L&I or Social Security retirement. In that case, the dependent 

benefits count as income to the parent whose eligibility the children are drawing 

from. It does not matter if the children do not live with that parent.   

• Example: Al and Jo are the parents of two children. Al and Jo are separated. 

The kids live with Al. Jo gets SSDI. The kids also get SSDI dependent benefits 

drawn from Jo’s account. For child support purposes, though, the kids’ 

dependent benefits count as income to Jo, even though the kids live with Al 

and Al is the parent who gets the dependent benefits check on behalf of the 

kids.  

You should add any dependent benefit amounts under 3A to income of the parent 

getting benefits. That parent should get credit for those benefits as child support 

they paid. The paying parent’s support should go down in the amount of dependent 

benefits her children get directly.   

Deductions from income: If you include any deductions from income other than 

income tax, FICA, and L&I payments, you must provide proof of those deductions.  

Paystubs may show union and pension plan deductions. You must have extra 

documents (such as pages from a collective bargaining agreement or employee 

handbook, or a letter from the employer) showing these deductions are required.  

If pension deductions are voluntary, you must show proof that you have had the 

deduction taken for at least two years.  

If the other parent disputes your claims, be ready to present business records and 

receipts. 

4. Other income and household income.  

A. Other income. Put the name and amount of any other income (including 

TANF, SSI, and/or food stamps) a parent gets regularly.  

B. Household income. List the gross monthly income of other adults in the 

household. That income is not included in calculating the basic child 
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support obligation. The court might consider it if someone asks for a 

deviation from the standard child support amount.  

5. Disputed income.  

If you think anyone will dispute a parent’s income, state what you believe is the 

correct amount of that parent’s income.  

Explain why you believe that is the true amount.  

6. Available Assets.  

List your assets: Cash and things you own that you could easily sell for cash. 

Examples: Stocks, bonds, etc. 

7. Monthly Expenses after Separation. 

Put your monthly household expenses. Put your best estimate of each expense.  

Many expenses are not monthly. For those, take the actual amount you pay. 

Calculate the monthly average. 

Example: You pay your car insurance every six months. Divide the amount you pay 

by 6. Put that amount in the blank under 7F.  

Your total monthly expenses may end up being more than your net monthly 

household income. This is especially common for people with low incomes. You may 

put off paying a certain bill or make other cutbacks in your expenses.  

Your monthly expenses do not need to be equal to or less than your income. But 

if your expenses are far more than your income, the court might ask how you are 

meeting your expenses. Be ready to show how you are doing it. 

8. & 9. Section 8 is for giving more details about expenses you already listed in 7.  

11.  Attorney Fees.  

If you hire a lawyer for this case, put those expenses here. 

Signed at: Put the city or town and state where you are signing this form, and the 

date. Sign and print where it says. 
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Confidential Information Form, FL All Family 001 

In family law cases, you must give the court certain information about yourself and 

the other people involved in the case. This form is where you give this info.  

You must fill out this form and file it with the court clerk. Keep a copy for yourself. 

Do not serve this form on the other parties. 

The Confidential Information Form is generally not available to the other parties or 

their lawyers.  

There are some exceptions if, for example, your family is involved with DCS 

(Division of Child Support) or other parts of DCYF (Washington State Department of 

Children, Youth & Families). 

❖ When your address changes, you must update the court by filing a Notice of 

Address Change, FL All Family 120, available at courts.wa.gov/forms, even 

after your case is final. If you do not, legal papers may go to you at your old 

address. The court may enter orders against you without actual notice to 

you. 

In the box in the top left-hand corner, put the county where you are filing this case. 

Put the case number when the clerk gives it to you.  

1. Put your name.  

2. Check “yes” if restraining orders or protection orders are currently in 

place.  

In the blank, put who the orders protect. If the orders go into effect after you filed 

this form, you will need to file a revised and updated version of this form.  

• Check no and skip to 3 if there is no current restraining order or protection 

order in place. 

3. Check the first box if you believe the safety of an adult or child would be 

at risk by listing your home address.  

In the blank, explain why. 

4. Your Information:  

https://www.courts.wa.gov/forms/?fa=forms.static&staticID=14#FamLawForms
https://www.courts.wa.gov/forms/?fa=forms.static&staticID=14#FamLawForms
https://www.courts.wa.gov/forms/
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In the first table, put the information requested, including your driver’s license 

number and social security number (if you have these). 

5. Other Party’s Information.  

In the first table, put as much of the information requested as you can. Use the 

Attachment to Confidential Information if there is more than one respondent in your 

case. 

6. Children’s Information.  

If your case involves children, put as much of the information requested as you can. 

7. Have the children lived with anyone other than.  

• Check no if the children have only lived with you or another party to the case 

in the past five years. Skip to 8.  

• Check yes if the children have lived with someone besides you or another 

party to the case in the past five years. Put the information requested. 

8. Do other children (not parents).  

• Check no and skip to 9 if only you and the other parent or parents have 

custody or visitation rights to the children involved in this case.  

• Check yes if other people besides you and the other parent or parents have 

custody or visitation rights. Put as much the information requested as you 

know. 

Sign and date the form and put the place you signed it. 

Child Support Worksheets 

Use the DCS Child Support Estimator (bit.ly/3PYV8bm) for help: 

• Estimating the amount of support the judge might order in your case  

• Preparing proposed child support worksheets  

• Filling out your worksheets online  

https://fortress.wa.gov/dshs/dcs/SSGen/Home/QuickEstimator
https://fortress.wa.gov/dshs/dcs/SSGen/Home/QuickEstimator
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❖ The Estimator may not work if you are asking for a “deviation” from the 

standard child support calculation. (Examples of when you might ask for a 

deviation: the parents spend a lot of residential time with the children; there 

are children from other relationships; each parent has custody of one of the 

children.) 

To fill out the worksheets, follow the instructions in the Washington State Child 

Support Schedule (WSCSS) to figure out: 

• The meaning of gross and net income 

• How to list your income 

• How and when to impute income to the other party 

• How to fill in the rest of the financial info  

These instructions address gaps in the WSCSS instructions: 

• Above the caption, check the box showing if these worksheets are proposed 

or an order signed by the judge.  

If they are proposed, check the box showing who is proposing them and put 

your name.  

• Caption your worksheets: At the top of worksheet page 1, put your county, 

the case number, the parents’ and children’s names, and children’s ages 

where it says. Each parent will get a column where their info will go.  

• List your info on the Worksheet in Column 1. The other parent’s info goes 

in Column 2. 

• Put info for the other parent only if you know or can estimate their income 

and expenses.  

If you have used estimates, put that. If you have any income info for the other 

parent, even an estimate, use that info.  

Explain in Other Factors for Consideration at Line 26 any income info or 

estimates you listed which you did not base on wage stubs or tax returns. 

The other parent will have a chance to correct any incorrect info. 
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• If any party gets SSI, TANF, or Food Stamps, list that income on line 22(f), 

Income from Assistance Programs, and not line 1, Gross Monthly Income.  

You should list income from other common programs such as social security, 

worker’s compensation, unemployment benefits, and pension or retirement 

benefits on line 1(e), “Other Income.” 

• If you cannot get accurate income info about the other parent or estimate 

their income based on what you know, or you believe they are voluntarily 

unemployed or underemployed, follow the instructions for imputing 

income to that parent. 

See the WSCSS Definitions and Standards, INCOME STANDARD #6, on page 2. 

• Health Care Expenses (Part III): Just include expenses you pay regularly 

Example: Monthly health insurance premium.  

Do not include doctor bills that may change over time.  

If you are listing health care expenses on lines 10a and 10b, you should also 

list monthly payments you actually made for those expenses on line 16a, 

Monthly Health Care Expenses Credit. 

• Daycare, Education & Travel Expenses: In Section 11, you can put your 

daycare, tuition, or other special childcare expense, and have that amount 

included in the transfer payment.  

Then mark the first box in section 21 of the Child Support Order under Other 

shared expenses: “Does not apply. The monthly amount covers all expenses, 

except health care expenses.”  

If you are listing day care or other special expenses in part III of the 

Worksheets, you must also list monthly payments that parent actually made 

for those expenses on line 16b, Day Care and Special Expenses Credit. 

In most cases, you should not list daycare, education, and travel expenses 

here. Instead, you should list them in section 21 of the Child Support Order 

under Other shared expenses, after checking the parents will share the 

cost for the expenses listed below. This allows for future changes in these 

expenses. Then you may not need to change your support order later.  
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The downside of putting these expenses in the Order instead of the 

Worksheets is that it may be harder to collect payment from the other parent 

for these expenses. DCS will help compute and collect day care and other 

special expenses. 

• In the “Other Factors for Consideration” part of the Worksheet, explain 

how you calculated income and expenses, and show factors that may allow 

“deviation” from the “standard calculation.”  

If there are special circumstances, list this info on the worksheet. See the 

“Limitation Standards” and the "Deviation Standards" on pages 3 - 4 of the 

Child Support Schedule to decide what to put.  

You can also explain how you calculated the support amount. State how you 

calculated each parent’s income.  

If the income you put for someone is imputed or estimated, put how you 

figured it out. If you believe support should be less than the standard 

calculation, state how much it should be and why. 

If a parent gets disability benefits like Social Security and the child is eligible 

for them on the parent’s account, you must report both parent’s and child’s 

shares under “net income.” You should then explain in Other factors for 

Consideration the child’s share of the benefit, who is currently getting the 

child’s benefit, and that the parent should get credit against their support 

obligation as long as the child’s benefit continues.  

❖ Fill out the Worksheet Completely. It takes time and patience. The judge 

decides child support based on the worksheets. 

Signature. Sign where it says on the last page. Put the date and place (city) you 

signed. 

Frequently Asked Questions (FAQ) 

What do I do after filling out the forms?  

Mail them to your local child support office.  

DCS will ask the other party for support worksheets.  
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How will DCS decide whether to modify my child support order?  

❖ DCS must have jurisdiction over the order or get jurisdiction by registration 

of the order. If another state has jurisdiction, you must contact that state 

directly to ask for a change to the child support amount. Otherwise, DCS may 

refer the case to that state. 

This is what DCS considers when reviewing your order for possible modification:  

• The amount of change DCS anticipates must be at least a a 15% change up or 

down or 

• It has been two years since the entry of your order or DCS’ last review of it or 

there has been a significant change of circumstances since the order was 

entered or last modified  

• You are in jail or prison 

Here are some examples of “significant change in circumstance”: 

• You now have a permanent disability. 

• You are getting public assistance, such as SSI or TANF.  

• You have new children you must support.  

• You have lost your job and you cannot find work at the same wage.  

Get Legal Help 

• Apply online with CLEAR*Online - nwjustice.org/apply-online  

• Facing a legal issue in King County (other than Eviction or Foreclosure)? 

Call 2-1-1 (or toll-free 1-877-211-9274) weekdays 8:00 am - 6:00 pm. They 

will refer you to a legal aid provider. 

• Facing a legal issue outside of King County (other than Eviction or 

Foreclosure)? Call the CLEAR Hotline at 1-888-201-1014 weekdays between 

9:15 am - 12:15 pm or apply online at nwjustice.org/apply-online.  

• Facing Eviction? Call 1-855-657-8387. 

• Facing Foreclosure? Call 1-800-606-4819. 

https://nwjustice.org/apply-online
https://nwjustice.org/apply-online
https://nwjustice.org/apply-online
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• Seniors (age 60 and over) with a legal issue outside of King County can also 

call CLEAR*Sr at 1-888-387-7111. 

• Deaf, hard of hearing or speech impaired callers can call any of these 

numbers using the relay service of your choice. 

CLEAR and 2-1-1 will provide interpreters. 

This publication provides general information concerning your rights and responsibilities. It is not 
intended as a substitute for specific legal advice.  

© 2022 Northwest Justice Project — 1-888-201-1014. 

(Permission for copying and distribution is granted to the Alliance for Equal Justice and to 
individuals for non-commercial purposes only.) 


