
 

 

Sample Letter: 

 
 
Mr. Joe Landlord 
123 Mold Street 
Dollar, WA 98999 
 
 
Certified Mail # ____________ 
 
 
Dear Mr. Landlord, 

I was a tenant in your building at 115 N. Main Street, Dollar, Washington. I 
had to move on short notice when the City of Dollar condemned the building.   

I understand that the City of Dollar notified you about the building’s code 
violations . Under the Residential Landlord-Tenant Act, you must pay me $ [insert 
either three times monthly rent or $2,000, whichever is more] to help me move. You 
must also return my $ [amount] security deposit, [amount] prepaid rent for the 
month I had to move, and my last month’s rent of $ [amount].  

  Please mail the entire amount of $_________ to me at my new address:  456 
Sunshine Way, Dollar, WA  98999. If I do not receive your check by [date], I may file 
a lawsuit to recover my relocation assistance payment, security deposit, prepaid 
rent, and any actual damages that exceed the relocation assistance payment. If I win, 
you may also have to pay the costs of this lawsuit and my attorney fees. 

 

Sincerely, 

 

____________________________ 

 
 



 

 

Sample Court Statement if you file a small claims court action: 
 
 
Your Honor, on January 7, 2022, I rented an apartment from defendant, Joe 
Landlord. I paid a $600 security deposit and $650 for last month’s rent. Here are 
copies of my rental agreement and deposit and rent receipts.  
 
On April 6, 2022, the City of Dollar posted the attached notice on my door stating the 
place is unsafe because of code violations and that I have to move. I moved out on 
April 13.  
 
On April 16, 2022, I sent my landlord the attached letter asking for relocation 
assistance. I waited one week. When the landlord did not respond, I filed this 
lawsuit. Here is a copy of the sheriff's affidavit showing he served my landlord with 
my claim more than five days before trial.   
 
Under RCW 59.18.085, I believe I am entitled to relocation assistance of $2,000.00 
and return of my security deposit, sixteen days of prepaid rent for April, and last 
month’s rent. I also ask for reimbursement of my filing fee and the service fee the 
sheriff charged me.  I would be glad to answer any questions you have. 
  
 


