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What are working 
copies? 

❖ Use this only if you are involved in a case in a Washington State court.  

❖ In Washington State, both judges and commissioners decide some types of 

cases. To make things simpler, we will just say “judge” here to refer to both.  

What are working copies? 

Working copies are an extra copy of your court papers the judge uses to prepare 

for your case. The judge does not always have access to the entire court file when 

getting ready for your hearing. If you do not get working copies to the judge, the 

judge might not otherwise see your recent court filings. 

When you file documents with a court, it means you are giving the court documents 

to make part of the written record (the court file) of the case you are involved in. 

Often you must also give a court “working copies” of the documents you are filing.  

When you provide the judge working copies, then the court clerk does not need to 

make copies for the judge. 

Are there other names for working copies? 

Yes. You may also hear them called working papers, courtesy copies, judge’s 

copies, or bench copies. (“The bench” means “judge.”)  

Can I submit working copies by email? 

Maybe. In some courts, you can file documents by email (called “electronically” or 

“e-filing”). You can also give a judge working copies electronically.  

If you do not have a lawyer, it is usually cheaper and easier to file documents and 

submit working copies in paper form, not electronically. 
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I cannot submit them electronically. How can I get my working 

copies to the judge?  

You can ask the clerk of the court where you are filing your papers where to 

deliver your working copies. 

Are there any rules about when and how to deliver working 

copies? 

Yes, depending on which court you are in.  

Each Washington county has its own rules (called local rules). To find yours, you can 

visit courts.wa.gov/court_rules. Then click on the appropriate link under “Local 

Court Rules.”  

There are links for superior, district, and municipal courts by county. If your county 

is not on this list, you should call or email them directly to ask about working copies. 

You must follow all the rules for working copies.  

Your court may have rules about: 

• Where to deliver working copies 

• Any deadline you must meet for delivering working copies 

• How many copies to make 

• How to label working copies  

Where can I learn more about court procedures? 

You can visit WashingtonLawHelp.org for more on many topics, or the 

Administrative Office of the Court's website: courts.wa.gov. 

  

http://www.courts.wa.gov/court_rules
http://www.washingtonlawhelp.org/
http://www.courts.wa.gov/
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Get Legal Help 

• Apply online with CLEAR*Online - nwjustice.org/apply-online  

• Facing a legal issue in King County (other than Eviction or Foreclosure)? 

Call 2-1-1 (or toll-free 1-877-211-9274) weekdays 8:00 am - 6:00 pm. They 

will refer you to a legal aid provider. 

• Facing a legal issue outside of King County (other than Eviction or 

Foreclosure)? Call the CLEAR Hotline at 1-888-201-1014 weekdays between 

9:15 am - 12:15 pm or apply online at nwjustice.org/apply-online.  

• Facing Eviction? Call 1-855-657-8387. 

• Facing Foreclosure? Call 1-800-606-4819. 

• Seniors (age 60 and over) with a legal issue outside of King County can also 

call CLEAR*Sr at 1-888-387-7111. 

• Deaf, hard of hearing or speech impaired callers can call any of these 

numbers using the relay service of your choice. 

CLEAR and 2-1-1 will provide interpreters. 

This publication provides general information concerning your rights and responsibilities. It is not 
intended as a substitute for specific legal advice.  

© 2022 Northwest Justice Project — 1-888-201-1014. 

(Permission for copying and distribution is granted to the Alliance for Equal Justice and to 
individuals for non-commercial purposes only.) 
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